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[MoJ10senue 06 06mem cobpanun paboTHUKOB MYHHIIHIIAIBHOT0O ABTOHOMHOIO
0011100 pa30BaATEILHOIO YUPexKIeH sl
«Cpennsisi o6meobpaszosarebHas mKoaa Nedy»

Obdmpe mooKeHHs

1.1. Hacrosimee mnonoxenHe pa3paloTaHo B COOTBETCTBHM ¢ (elepaibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «06 obpazosanuu B Poccuiickoit ®enepanny, YCraBom MyHHIHIATLHOTO
BromkeTHOro 001e0bpasoBaTebHOr0 yupeskaenus «Cpenss obmeodpasorateibHas mkosa No 4
(nanee — MAOY) 1 pernaventupyer jnestensrocts Obmiero cobpanus pabornnkos MAOY.

1.2. OGwmee cobpanune pabotnukoB MAOY saBiseTcsi KOJUICTHAILHBIM OPraHOM  VIIPaBJICHH
MAOY.

1.3. lleasio jesrenshoctn Obuiero coGpanus sipisercs obniee pyKOBOJACTBO OpraHu3aiiei B
COOTBETCTBUM C YUPEIUTEIBHBIMH, IIPOIPAMMHBIMH JIOKYMEHTaMH H JIOKaJIbHBIMH aKTaMU.

1.4. B cpoeii aesrensrocty Ofimee cobpanue pabotHikoB MAOY (nanee — Obuiee codpatiie)
pykoBojicTBylotes Konerutyuueii Poceniickoit ®enepauun, Konenuyu OOH o mpapax peOenka.
(benepaibiibIM - 3aKOHOJATENBCTBOM,  3aKOHOATE/ILCTBOM Pecny6nuku Tarapcran B chepe
00pa3oBaHis 1 COMATLHOM 3aimThl, yeraBom MAOY u nactosiumam Ilonosxkennem.

1.5. B coctas OBuero coGpanusi BXOAST BCE COTPYMHHKH. sl KOTOpbix MAOY siisiercs
OCHOBHBIM MECTOM PaboThl.

1.6.  O6uree cobpanne n36Mpaer 3 CBOEro cocrtasa npejiceaarens Oduero cobpansi M cekperaps
O6mmero cobpasus cpokoM Ha ojMH yueOHbiii rou. Ilpeacenarenb W ceKpeTaphb O61ero codpanus
BBIMOJTHSIOT CBOM 00SBaHHOCTH Ha OOILECTBEHHBIX H3Yamax.

1.7. 3Bacemauust O6mero CobpaHus SBISIOTCS OTKPBHITBIMA: HAa HHX MOFYT IIPHCYTCTBOBATH
npenacraputen yupeanteas MAOY, a Takoke 3aMHTEPECOBAHHBIEC PE/ICTABHTCIII OPraHOB MECTHOTO
camMoynpasieHusi, 00UIECTBEHHbIX 00bE/IMHEHHH.

1.8. O6ugee cobpanue paboTaeT B TECHOM KOHTAKTE € aJMHHUCTPALMCH. KOICIHAILHBIMH
oprasamu yrpasiaeEus MAOY.

2. 3a1aun O6mero cobpanns

2.1 Jlesrrensrocts O61ero codpanus HanpapjieHa Ha PeIIeHHE CIeIYIOIUX OCHOBHLIX - 3a/1at:
-coieiicTBHe PACHIMPEHHMIO KOJLICTHANBHBIX, JIEMOKPATHUECKHX (OPYM  YIIPABICHHS MAOY.
PA3BUTHIO HHULIMATHBLI TPY/IOBOTO KOJUIEKTHBA MAOY;

-BbIPadOTKa OOUIHX 110/IX0/I0B K pa3paboTKe U peajn3alii CTPATerutecKuX JIOKyMEHTOB MAOY:;
-Orpeie/ieHHe NEePCIeKTHBHBIX HaNpapjienuii B 0071aCTH OXpaHbl TPy id. HOKapHOH  0e301acHOCTH.
AHTHTEPPOPHCTHYECKOH 3AIIMIICHHOCTH, COOMIOCHUS CAHUTAPHO-THIHEHUYCCKHX  HOPM 1 [IPABIIL
-paspelicie  NpOGIEMHBIX  (KOH(IMKTHBIX) CHTYallud € yqacTHHKamu 006pa3zoBaTeIbHOIO
[pouecca B npe;ienax CBOeH KOMIETCHINH.

3 Kovnerenuns O6mero codpanus
3.1.  Omnpejeasier nepereKTHBHbIA HallpaBieHus (YHKLIHOHHPOBAHHS M Pa3BUTHS MAOY.



1.1. TIpunumaer pemenre 0 HEOOXOMMOCTH 3aKIIOUEHUS ¢ agMUHUcTpameii MAOY KOJIEKTMBHOTO
JI0TOBOpA.

12 HpI/IHI/IMaeT TCKCT KOJUICKTHUBHOT'O OOIr0OBOpPA, BHOCUT U3MCHCHUA U NOIOJHCHUS B KOJIJIEKTUBHBIN
JA0roBop.

1.3. 3acnymmBaer oruér nupexropa MAOY 0 peanusaiyy KoJJIEKTHBHOTO J0I0OBOPA.

3.5. Buaocut npemnoxenust nupekropy MAOY o BHECeHMM M3MEHEHUW B TPYAOBBIE  JOTOBOPHI C
pabOTHHUKAMHU.

3.6 . IIpuHuMaeT nmpaBujia BHYTPEHHETO TpyAoBoro pacropsaka MAOY.

3.7. TlpuHuMaeT JOKalbHBIE HOpMAaTUBHBIE akThi MAQOY, KOHKpETHU3HPYIOIIHE U JETaTU3UPYIOIINE
HOPMBI TPYZOBOTI'0 3aKOHOaTenbCTBa Poccuiickon denepanuu.

3.8. Buocur npemnoxenus Yupeaureno MAOY no BompocaMm yiydmeHus — (yHKIHOHUPOBAHUS
MAOQY, coBeplIieHCTBOBaHHS TPYIOBBIX OTHOIICHWHA M  YCIOBHH Tpyla paOOTHHKOB, B TOM YHCIIE TI0
BOIIPOCAaM OXpPaHbl M 0E30IaCHOCTH YCIIOBMM 00pa3oBaTEIbHOIO Ipolecca U TPYAOBOM AEATENBbHOCTH,
OXpaHbl JXKU3HU U 37I0POBbs 00yvaromuxcs u paboraukos MAOY.

3.9. Co3naer npu HEOOXOJUMOCTH BPEMEHHBIE M IOCTOSIHHbIE KOMHCCHUHU JJIsl PELICHUs BOIPOCOB,
OTHeCeHHbIX HacrosmuM [lonoxxenuem k kommereHuuu OOmero coOpaHusi, U YCTaHABIMBACT HX
MIOJIHOMOYHSL.

3.10. OcymecTBisieT KOHTPOJIb 32 BBIIOJIHEHUEM pemeHunii O0mero coopanus, HHPOPMUPYET KOJUICKTHB
MAOY 00 uxX BBHIIOJHEHUH, peAIM3yeT 3aMeuaHus W npemtoxkeHuss padotHukoB MAOY 1o
COBEPUIEHCTBOBAHUIO JiesiTennbHOCTH MAOY.

3.11. 3acnymuBaer wuHpopmanuioo aupekropa MAOY, 3amectuteneld mupektopa MAOY, WHBIX
OTBETCTBEHHBIX JIUI] O BBIIIOJHEHUH penteHnit O0iero coopanus.

3.12. OcymecTBisieT OOIIECTBEHHBI KOHTPOIb 3a paboToi amMuuuctpaiuuu MAOY mo co3gaHuio
HEOOXO/MMBIX YCIIOBHH [l OXpaHbl U YKPEIUIEHUs 310pOBbs, OpraHu3alys nuranus pabotauko MAQOY,
CO3J1aHUI0 0€30MaCHBIX YCIOBUM Tpyna.

3.13. OcymecTBusier 00MIECTBEHHBI KOHTPOJb 3a paboToi agmuaHcTpauuu MAOY mo MarepuaibHO-
TEXHUUYECKOMY OOECIe4YeHHI0 00pa30BaTeNbHON J1€ATEIbHOCTU 000py/IOBaHUIO TIOMELIEHUI B
COOTBETCTBUU C YCTAHOBJIEHHBIMA HOPMaMU U TPEOOBAHUSMHU.

3.14.  PaccmaTpuBaeT HWTOTOBBIE JOKYMEHTHI KOHTPOJBHO-HAI30PHBIX OPTaHOB O pe3ynbTarax
KOHTPOJIbHO-HAI30pPHBIX MEPONPUATHI, TPOBOIUMBIX B  oTHoweHnH MAOY.

3.15. WM30upaer npeacraBurenei paboTHUKOB MAOY B KOMHCCHIO IO TPYIOBBIM ~ CIIOpaM.

3.16.  VYTBepxkaaer TpeOoBaHUs, BBIABUHYTHIE paboTHHKaMu MAOY nnn

IPEJCTaBUTENIbHBIM OpraHoM paboTHUKOB MAOY npH KOJIEKTUBHBIX TPYAOBBIX CIIOpaX.

3.17.  Ilpunumaer peuiene 00 0OBSIBICHUN 3a0aCTOBKH.

3.18. [TpuHrMaeT mMepbl Mep IO 3alllUTe YECTH, JOCTOMHCTBA M MPO(PECCHOHAIBHOM  peryTaluu
pabotHukoB MAOY, mno mnpeaynpexJIeHUI0 IPOTHUBOIPABHOTO  BMELIATENbLCTBA B HX TPYJOBYIO
JeSITEIbHOCTD.

3.19. OO6cyxaaeT BONPOCHI COCTOSHUS TPYAOBOW nuctuminesl B MAOVY u meponpusitue mno eé
YKPEIUIEHUIO, pacCCMaTpUBAET (PaKkThl HAPYIICHUS TPYIOBON AUCHUIUIMHBI paboTHUKaMu MAOY.

2. Opranu3anus aesiteibHocTH O011ero coopanust
4.1 OOmiee cobpanue MPOBOJUTCS IO MEepe HEOOXOAUMOCTH, HO HE pexke 2 pa3 B TO/.
4.2 Tlpencenarens OOMero coopanus:
- OpraHu3yeT JeaTeabHOCTh O01ero coopanus;
- uHpopmupyeT uaeHoB OO0mero coOpanus 0 MPEACTOSIIEM 3acelaHnd He MeHee uyeM 3a 10 paboumx
JTHEW J10 €ro MpoBeICHUS;
- OpraHu3yeT MOATOTOBKY M MPOBEICHUE 3aCeIaHus;
- OTIpe/IeIseT TOBECTKY JHS;



- KOHTPOJIMPYET BHIIIOTHEHUE PEIICHUM.

4.3. JesrenpHocTh OOmero cobpanus MAQY oCyIIeCTBISETCS MO MPUHITOMY Ha  y4eOHBIM TOJ
IUIaHY.

4.4 Pemenue o mpoBeaeHUHN BHeoYepeaHoro O6mero coopanus BIpaBe MPUHSITH:
- mupektop MAOY;
- mpodcoro3ubiii komuter MAOY;
- HUIIMATUBHAS TPYIIA, COCTOSIIAs HE MEHEE YeM U3 OJHOU TPETH OT YHC-
JIEHHOTO cocTaBa paboTHHKOB MAOYVY.
45 Tlo TtpebGoBaHui0 NPO(COIO3HOTO KOMHTETa M (WJIM) YKa3aHHBIX JUIl mpezaceaarens OOmero
cobpanus o0s3aH B cpok He Oosiee 15 mueit cosarh OOmiee coOpaHme, Co37aB JIs €r0 MPOBEACHUS
HEOOXOIUMBIE YCIIOBUSI.
4.6 [ToBectky aust OO6mero cobpanus (GOpPMHUPYIOT OpraHbl WM JIMLA, NMPUHSIBIIKE pPEIIEHHE O €ro
co3eiBe. [Ipu 3TOM Jpyrue OpraHbl WIM JTUIA BIPaBE BHOCHTh B TOBECTKY IHS ISl PAaCCMOTPCHHS
OO6um coOpaHueM JIpyrue BOMPOCHL.
4.7 Opransl (funa), cospiBatomue OOmee codpanue, COBMECTHO ¢ mpenacenarenem OOmero codpaHus
OTIPECIISIOT:
- 1aTy, MecTO U BpeMs mpoBeaeHus: Obiero coopanus;
- MOPSZIOK COOOIICHUS pabOTHUKAM O TIpoBeaeHnr OOMero coopanus;
- mepeyeHb UHpopManu (MaTepualioB), MpeICcTaBIsieMOl paOOTHHUKAM IMpPH MOATOTOBKE K MPOBEIACHHIO
O6miero coOpanusi.
4.8 B coobmennu (00bsBIeHIH) 0 IpoBeneHN: O01Iero coopanus yKa3plBatOTCS:
- laTa, MECTO U Bpems npoBeaeHus OO01ero coopanus;
- BOIIPOCHI, BKIIFOUEHHBIC B TTOBECTKY JqHS OOIIero coopanus;
-IIOPSZIOK 03HAKOMJICHHS PAOOTHUKOB ¢ MHPOpManuei (MaTepraiamMu) K TOBECTKE JTHSI.

3. Opranusanus nposenenusi Oouero codopanus

5.1. Peructpauusa ydactHukoB OOmiero coOpaHHs TMPOBOAUTCS C LEIBIO JIOCTOBEPHOIO yueTa
yyacTHUKOB OO11ero coopanus, mojacyera Ux OOLIEro YUcCIia, YCTAHOBJICHUS HAJIMYUS KBOpYMA JUIs €ro
IIPOBEJICHUS, UCKIIIOUEHUSI BO3MOXKHOCTH ydacTus B O61ieM coOpaHuy MOCTOPOHHUX JIULL.

5.2. Peructpanuto ydactHUKOB OOmiero coOpaHHS TMPOBOJUT CEKPETaph, KOTOPHIH JIOKJIAJbIBACT
OO61eMy coOpaHHIO O YHCIEHHOM COCTaBE 3apErMCTPUPOBAHHBIX YYAaCTHUKOB, HAJIUYMUU WM OTCYTCTBUU
KBOpyMa.

5.3. OOuiee cobpaHue cYUTACTCs MPABOMOYHBIM, €CIIA B €r0 paboTe MPUHUMAET ydacThe He MeHee 2\3
OT CIIMCOYHOTr0 KoJIM4yecTBa paboTHMKOB MAOY.

5.4 . B nasnaueHHoe Bpems mnpencenarenb OOmero coOpaHus, oOBSABISET €ro Hayauo MpPEACTaBIseT

CJIOBO CEKpeTapro, MPOBOJUBIIEMY PETUCTPALINIO YYACTHUKOB.
5.5. Eciiu Ha MOMEHT OKOHYaHUS PErMCTpaliil KBOPYM He coOpaH, oOBsBISETCS MHAsl JaTa MPOBEIECHUS
O6mero cobpanus. Takoe Oobiiee coOpaHre MPOBOIUTCS MO MOBECTKE JHS HECOCTOSBIIETOCS COOpaHus,
€e U3MEHEHHE He JIOITYCKAeTCsl.
5.6. Tlo mpemmoxxenuro npencenarenss OOmee coOpaHue M30UpaeT CUYSTHYIO KOMHCCHIO B COCTaBe He
meHee 3 yenoBek. Ilpencenarens oTkpbiBaeT M 3akpbiBaeT OOlee coOpaHue, MPEIOCTaBISAET CIOBO €ro
y4yaCTHHKaM, oOecreynBaeT COOIIOIGHHE perjaMeHTa, KOHTPOJMPYET OOCTaHOBKY, BBIHOCHT Ha
rOJIOCOBAaHUE BOMPOCHI MOBECTKH JHS, YTBEPXKJEHHUS IMPOTOKOJIOB CUETHOH KOMHCCHH, IOANUCHIBAET
npoTokos Ob1ero coopanusi.
5.7.  TlpuHATHE pemIeHHIA IO BOMPOCaM MTOBECTKH JTHS M YTBEPXKICHHS TOKYMEHTOB
OO6miero coOpaHus OCYILIECTBISETCS IYyTEM OTKPBITOTO TOJOCOBaHHUS €ro Y4YaCTHUKOB IPOCTBHIM
607bIIMHCTBOM roJiocoB. Ilepenaua npaBa rojgocoBaHusi OJHUM ydacTHHKOM OO1ero codpanus Apyromy
3arpeniaercs.



5.8.  Tlo TpeGoBaHuIO HE MEHEE OJTHOM TpeTH ydacTHHKOB OOIIero coopaHus Mo OTAEIbLHBIM BOIIPOCAM
MOBECTKH JIHS IPOBOAUTCS TalfHOE TOJI0COBaHUE.

5.9. TpeboBaHue O TPOBEACHUU TANHHOTO TOJOCOBAHUS MPEIbSABISETCS B IMHCHBMEHHOM BUJE
opraam3aTopam OOIero coopanusi He MEHee 4eM 3a 5 JTHel 70 Havala paOoThI.

5.10. BromtereHs A TAHHOTO TOJIOCOBAHUS COJCPIKUT CISAYIONIUE TaHHBIC:

- nojaHoe HauMeHoanue MAOY;,

- MecTo U aary nposeacuus OO0Iero coopanus;

- (OpPMYIMPOBKY Ka)JOr0 BOIPOCA, IMOCTaBICHHOI'O HA TOJIOCOBAHME, BBIpaKEHHOE (HOPMYIHPOBKAMU
«3ay, «IIpOTUB» U «Bo3Aepxaics». [Ipu mojcuere rosiocoB Mo UTOTaM TOJOCOBAHUS, OCYHIECTBIIEMOM
IpU MOMOLIM OOJUIETeHEH, YUYUTHIBAIOTCA M 3aCUMTHIBAIOTCS TOJIOCAa MO TEM BOIPOCaM, MO KOTOPBIM
TOJIOCYIOIIMM OTMEYEH TOJIbKO OJIMH U3 BO3MOXHBIX BAPUAHTOB rojiocoBanus. Eciu OroiieTeHp 3amnoiHeH
C HapYIIIEHUEM 3TOTO TPeOOBaHWS, OH MPU3HACTCS HEJACHCTBUTEIHHBIM, M TOJIOCA MO COACPKAIIMUMCS B HEM
BOIIPOCaM HE YYHUTHIBalOTCA. Ecnu ke OKIICTeHb I TOJOCOBAHHS COAEPKUT HECKOJIBKO BOIPOCOB,
MOCTaBJICHHBIX Ha TOJIOCOBAHKE, HECOOTIOICHUE YKA3aHHOTO BhIIIE TPEOOBAHMS B OTHOIICHUU OJHOTO WU
HECKOJIbKUX BOIPOCOB HE BJICUET 3a COOOU MPU3HAHUS OFOJIICTCHS HEJICHCTBUTEIBHBIM B IICJIOM.

5.11. Tlo uroram roiocoBaHus cuyeTHas KOMUCCHS COCTABISET MIPOTOKOJI, TONUCHIBAEMBIN €€ YIeHAMHU.
[Tocne ytBepxaeHus mpotokona OOmMM coOpaHueM OOJUIETEHH JJIsl TOJOCOBAHUS OINEYATHIBAIOTCS U
MpUOOIIAIOTCS K

MaTepuaiam cobpanus, xpansmumcs B MAOY.

5.12. TIpoTokoia 00 UTOTaX TOJIOCOBAHUS MOJICKHUT MTPHOOIIECHUIO K IPOTOKOJTY COOpaHUSI.

5.13. HUrorm ronocoBaHus ommamaroTcs Ha OOmeM coOpaHuH, B XOAE€ KOTOPOrO TPOBOJIHUIIOCH
TOJIOCOBaHUE.

5.14. Pemenust OOmiero coOpanusi AOBOJATCA 0 CBEIECHUS TPyA0BOro koyuiektuBa MAOY He mo3anee,
YeM B TCUCHHE 5 JTHEH MOCIIe MPOIIS/IIEeTO 3aceIaHusl.

6. OTtBercTBeHHOCTH OO11IEr0 COOpaHust
6.1. OOmee coOpaHue HECET OTBETCTBEHHOCTD:
- 32 BBINOJIHEHUE, BBHIMOJTHEHHE HE B MOJHOM O0BbEME UM HEBBIIIOJHEHUE 3aKPEIUICHHBIX 32 HUM
3a;ad;
- COOTBETCTBHME NPUHMMAEMBIX pEIIEHWH 3akoHoaarenbcTBY Poccuiickoin  dDenepannu,
MO/3aKOHHBIM HOPMAaTUBHBIM MPABOBHIM akTaMm, Y craBy OO;
- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEIICHUH.

7. Hesonpounspoacreo O0mero coopanus
7.1. 3acenanus O61ero codpanus 0QpOpPMIISIOTCS MPOTOKOIOM.
7.2.  IIporokon OO6mero cobpaHus cocTaBisgeTcs He Ho3aHee 3 JHeil mocne ero 3aBeplieHus. B
IPOTOKOJIE YKA3bIBAIOTCS:

- 1aTa MpoBeIeHus1 COOpaHus;

- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YWIEHOB TPYAOBOIO KOJIJIEKTUBA;

- npuraamenssle auna (PHO, 1omKHOCTD);

- BOIIPOCHI ITOBECTKHU JHS;

- BBICTYIAIOLIME JINLA;

- X071 00CYKICHHUsI BOTIPOCOB;

- MPEAJIOKEHUS, PEKOMEHAAMY U 3aMEYaHMsl YICHOB TPYAOBOTO KOJJIEKTUBA M IPUITIAIIEHHBIX
nnn;

- KOJIMYECTBO TO0JIOCOB, MOJAHHBIX «3a», «IIPOTHBY» U «BO3JEPXKAJICI» MO KaXIOMY BOIPOCY,
MOCTaBJIEHHOMY Ha rOJIOCOBAHUE;

- peleHue.



7.3. TIpoTOKOJIBI MOAMMCHIBAIOTCS MpeaceaaTesieM u cekpetapem OO1miero coopanus.

7.4. B ciiyqae oOHapy»KeHHUs OMMOOK, HETOYHOCTEH, HEJTOCTOBEPHOTO M3JIOKEHUS (AKTOp B MPOTOKOJIE
O6mero cobpanmsi, yaactHuk OO1mero coopanust BpaBe TpeboOBaTh OT Mpejacenaress ero u3MeHeHus. B
CBOIO Ouepelpb, Mpeacenarenb 0053aH IPUHATH MEpbl IO BHECEHUIO B IPOTOKOJI COOTBETCTBYIOILIMX
U3MEHEHUH M YTOYHEHHMH , a TaKXkKe CJeJaTb COOTBETCTByMoIIee coolmieHue cienyomemy OOmemy
coOpaHuIo, BHECS JAHHBIA BOIIPOC B €0 MOBECTKY JTHSI.

7.5. Hymeparust mpOTOKOJIOB BEIETCS OT Havyajia yueOHOro roja.

7.6. Kuura mnporokonoB OOmero coOpaHusi HyMepyeTcss MOCTPaHUYHO, IPOIIHYPOBBIBACTCS,
CKperuisieTcs noanuckio nupekropa MAOY u neyatsio MAOY.

7.7. Kuaura nportokosioB OOmiero coopanusi xpanutcs B nenax MAOY u mepenaercs 1o akry (mpu
CMEHE PYKOBOJUTEIA, IEpeaue B apXuB).



